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Lock and Register Loan 

This process will register and request the 1st & 2nd mortgage lock 

CAFA and SETH Only 
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SETH and CAFA may be locked upon complete submission 

1. Click: “Conditions”

2. Locate “Request Lock – Specialty DPA – Wholesale” and click on the 
upload button (blue up arrow)

Lock Request

First

Mortgage 
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Lock Request

Click on Start Document Generation 
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Lock Request – Government Loan

First

Mortgage 

This will register and lock the First Mortgage based on the 3.4 file 

uploaded. LHFS will register and lock the Second Mortgage.

• Enter DAP term 

• Enter percentage of DPA assistance

• Enter second loan amount

• Enter lowest middle credit score

• Slide the toggle button if one 
Borrower is a 1st time homebuyer

• Click: Finish & Generate
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• Enter percentage of DPA 
assistance

• Enter second mortgage loan 
amount

• Enter DPA term

• Enter lowest middle credit score

• Slide the toggle button if one 
Borrower is a 1st time homebuyer

• Click: Next

First

Mortgage 

Lock Request – Conventional Loan

This will register and lock the First Mortgage based on the 3.4 file 

uploaded. LHFS will register and lock the Second Mortgage.
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• Select if the loan will be a 
Freddie Mac or Fannie Mae loan 

• Select the AMI level:

• Less than or Greater than 80% AMI

• Select Loan Amount:

• Less than or Greater than 
$175,000.00

• Click: Finish Generate Doc

Lock Request – Conventional Loan

First

Mortgage 

This will register and lock the First Mortgage based on the 3.4 file 

uploaded. LHFS will register and lock the Second Mortgage.
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• User will receive a lock confirmation no later than 24 hours

• Registration and Lock must be completed by 5:00pm pacific to 
guarantee rate

Lock Confirmation

First

Mortgage 

First Mortgage has been created, registered, and lock requested
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1. Click on: “Additional”

2. Click on: “Loan Docs”

3. Click on: Down arrow next to “Lock Confirmation”

Locate Lock Confirmation in DASH

First

Mortgage 
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Questions
Thank you!

For additional questions, please contact 
your Account Executive.
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