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SUBMIT LOAN THROUGH DASH 

HOW TO SUBMIT A LOAN THROUGH DASH 
 
Please utilize the following steps to submit a loan.  
 

Log in to DASH 
Enter credentials provided by LHFS.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

TPO Dashboard will automatically open upon successful login.  

• Select “New” to upload a new file, OR  

• Select “Dashboard” to review current pipeline and/or status of files.  
 

 
 
 
 
 
 
 
 

  

Enter Username 

https://dash.lhfs.com/#/login
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SUBMIT LOAN THROUGH DASH 

Upload a New File 

 
Select “New” to upload a loan file and select “Import MISMO 3.4 (xml).  
 

 
1. Select “Choose MISMO File” 

• Upload 3.4  
2. Under “Channel” field, select “Brokered” or “Correspondent” 
3. Make certain the following fields are accurate: 

• “Company” and “Internal Contact (TPO LO) 
4. Upon completion, click “Process MISMO File” to start the file import process.  
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SUBMIT LOAN THROUGH DASH 

Uploading Loan – Review Data 

Please Note: User must select the correct Loan Purpose and Loan Type to accurately trigger necessary 
submission requirements. 

1. Loan Purpose - Select applicable purpose 
2. Loan Type - Select applicable type  
3. Review and complete “Loan Characteristic(s)” as needed 
4. Proceed to “Borrower Characteristic(s)” and complete as needed 
5. Click “Proceed to Final Review” (Submission) 
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SUBMIT LOAN THROUGH DASH 

Review outstanding conditions: 
 

 
 
Review URLA by clicking on “URLA 2020” and edit as needed.  
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SUBMIT LOAN THROUGH DASH 

Submission Screen 
 

Upload applicable documents and click “Submit”  
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SUBMIT LOAN THROUGH DASH 

Review / Submits the Following Via Dash 
 Uploads 3.4 

 Complete URLA - pay special attention to yellow notifications, clear them if possible 

 Upload items required for submission 

 Include Credit Report 

 Verbal Credit Authorization, if applicable (Access “How to Upload Documents / 
Complete a Form via DASH”) 
▪ Set up a customized signature through DASH! See screen shots below for steps on 

how to update user profile. 

Create or Edit Profile Signature Via Dash:  

Click on user icon located in the upper right corner.  

1. Select “Profile” 
2. Under the “Profile” tab select “Edit” to add or updated signature  
3. Accept signature and select “Save” 

This signature will appear on documents created through DASH.  
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SUBMIT LOAN THROUGH DASH 

How to Upload Documents / Complete a Form via DASH:  
 

1. Click on the applicable green arrow button (located under “Detail) to upload documents. corner.  
2. If applicable, Generate form 

A. Select “Start Document Generation” 
B. Document Generation window will appear – Enter authorization date, select “Finish & Generate Doc” 
C. Completed document has been instantly created! 

3. Review Form or Document 
D. Click on applicable link to access document 
E. Optional, select the trash icon to delete. 
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