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FINANCIAL SERVICES, INC.

TPO Mortgage Solutions SUBMIT LOAN THROUGH DASH

Wholesale - Correspondent - Fulfillment

How TO SUBMIT A LOAN THROUGH DASH

Please utilize the following steps to submit a loan.

Log in to DASH Land €5 tHome

Enter credentials provided by LHFS. FINANCIAL SERVICES, INC.

Start automating.

Please log in to access your admin portal.

Enter Username

[ Remember Me Forgot Password?

Don't have an account? Request a Demo

TPO Dashboard will automatically open upon successful login.

e Select “New” to upload a new file, OR
e Select “Dashboard” to review current pipeline and/or status of files.

Wﬁ' !0’"@ Mew  Dashboard Pipeli

FINANCIAL SERVICES, INC.
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Upload a New File

Select “New” to upload a loan file and select “Import MISMO 3.4 (xml).

1. Select “Choose MISMO File”
e Upload 3.4
2. Under “Channel” field, select “Brokered” or “Correspondent”
3. Make certain the following fields are accurate:
e “Company” and “Internal Contact (TPO LO)
4. Upon completion, click “Process MISMO File” to start the file import process.

NEW SUBMISSION FORM

File Import

() o / ) o )

Import MISMO 3.4 (xml) Import DU 3.2 (fnm) Start New Application

Please upload a valid MISMO 3.4 file to start your submission

Choose MISMO File

File name Action

Q Fish_173588.xml
l Select one of the following:

Choose the Channel I "Correspondent™

Channel Brokered A

Company Fake External Company h & l
6 Make certain the following

items are accurate:

Choose the TPO LO “Company™, and
nsmal Comcact (TP . "Internal Contact (TPO LO)™
LO} :

o >
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Uploading Loan — Review Data

Please Note: User must select the correct Loan Purpose and Loan Type to accurately trigger necessary
submission requirements.

Loan Purpose - Select applicable purpose

Loan Type - Select applicable type

Review and complete “Loan Characteristic(s)” as needed
Proceed to “Borrower Characteristic(s)” and complete as needed
Click “Proceed to Final Review” (Submission)

o E

INEW SUBMISSION FORM
(1] (2] e Loan Characteristic(s) o Borrower Characteristic(s) 6 Submission
Borrower 1 Imported Loan Information
er
Phil Fish —Select-
Drop down arrow and select |\.q Conventional
appropriate Loan Purpose. [222)222222 FrA _ Drop down
F/19/1985 FHA Streamline d
0 hil@test.com VA arrow an
VA IRRRL select
—-Select One ~ Mailing Address: 3096 Plaza Blanca 87507 USDA B
Jumbo appropriate
Subject Property: 3096 Plaza Blanca, SANTA FE, — Power Purchase Conventional Loan Type.
87507 Express Conventional
Loan T, Within Reach Conventional 9
nlype— Within Reach FHA
Loan Purpose: Refinance b
n Amount: $250,000.00 JetOn Jumbo
jsed Value: $415,000.00 Elite Jumbo
Champion Jumbo
Access Express Jumbo
Access Jumbo
Hobby Farm
Please confirm/provide the loan purpose a an type TRIO OunOption

LIMK - Seller Financing Agreement

Loan Purpose

Refinance Loan Type Conventional A

--Select--
Purchase

Refinance
OwnOption Lease to Own
LIMK - Seller Financing Agreement

Equal Housing Opportunity Lender. Please note that all information is provided for informational purposes only, for the exclusive use of licensed mortgage professionals, and notfor distribution to the public. This information does not
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SUBMIT LOAN THROUGH DASH

Review outstanding conditions:

Phil Fish
Lead - New
Click anywhere within the boan Status
SANTA FE blue square to review a
3096 Plaza Blanca outstanding conditions. Jourreg .
Address 29% to goal
Lead - New —
Loan Status Phil Fish  «s @ Completed  @1In Progress Conditions
Loan Number
Wholesale

Review URLA by clicking on “URLA 2020” and edit as needed.

Mia Toretto
Lead - New

- Loan Status
CONCORD
1234 Test Street Your Progr -
Address 29% to goal °

aaasss

Lead - New .
Loan Status Mia Toretto = @ Completed  In Progress SLET L

Conditions

Loan Number

Wholesale
Channel Loan Detail

- - - L tad 360
@ oo Summry Edit URLA by clicking "URLA 2020 Term

T $459,000.00
URLA 2020 Loan Amount Tot
Services e

3. Real Estate Owned

(&
i

Comp Type - 5. Declarat >
" arations
<3| Pricing 7. Military Service >
8. Demographic Information of Borrower >
@ Lo S 9. Loan Originator Info >
= URLA2020 L1. Property and Loan Information >
L2. Title Information >
@ 1. Borrower Info
L3. Mortgage Loan Information >
@ 2 Financial Info
L4. Qualifying the Borrower - Minimum Required Funds or Cash Back >

@ 3.Resl Estate Owned a

@ 4. Loen & Property Info
@ 5. Declerations.
@ 7 Military Service

@ 8.Demographics

2. Loan Originator Info

Pay special attention to yellow
notifications, clear them if possible.

Lr y & Loan Info.

© L2 Tide info

Losn Info.

Equal Housing Opportunity Lender. Please note that all information is provided for informational purposes only, for the exclusive use of licensed mortgage professionals, and notfor distribution to the public. This information does not
represent an offer or commitment to enter a loan agreement by Land Home Financial Services, Inc. (LHFS). Not all programs are available in all areas and rates and costs stated do not apply to all loans made. LHFS'’s underwriting
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Submission Screen

Upload applicable documents and click “Submit”

! Mia Toretto . -
e Items Required for Submission
CONCORD Search:
1234 Test Street
Address Detail Borrower Description m““t Due Date View Fils Status
Lood - New Asset Documentation per 8/25/222:45  B/25/22 2:45
Loan Status X AUS Findings (Showing oM : o )
o Sufficient Funds)
Loan Number Purchase Contract and Al 8/25/222:46  8/25/222:46
A
Addendums PM PM
Wholesale
Channel + Mia Torstto Current Paystub 8/25/222:46  8/25/22 2:46
X urrent Paystul o o
8/25/222:46  8/25/22 2:46
4 Mia Toretto
F 3 Phato ID o o
@ Loan Summary + Mia Torstto Upload Credit Report 8/25/222:46  8/25/22 2:46 -
- Dated Within 90 Days PM PM
8/25/222:46  8/25/22 2:46
1 Mia Toretto 0
URLA 2020 e - W2's Per AUS PM PM

Showing 1to 6 of 6 entries

g
g
i

(&
i

Data Validations

@l Pricing @ Passed
Conditions

Disclosure Path

. Who is sending disclosures There is no key date for
¢ submlssion TRID Application Date
--Select One--

< Additional

Program

Program Name Rate Locked? APR Price Monthly P&l

5250

Final Submission Info

Final Notes

Equal Housing Opportunity Lender. Please note that all information is provided for informational purposes only, for the exclusive use of licensed mortgage professionals, and notfor distribution to the public. This information does not
represent an offer or commitment to enter a loan agreement by Land Home Financial Services, Inc. (LHFS). Not all programs are available in all areas and rates and costs stated do not apply to all loans made. LHFS’s underwriting
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Review / Submits the Following Via Dash
] Uploads 3.4

[1 Complete URLA - pay special attention to yellow notifications, clear them if possible
1 Upload items required for submission
[] Include Credit Report

[1 Verbal Credit Authorization, if applicable (Access “How to Upload Documents /
Complete a Form via DASH”)

= Set up a customized signature through DASH! See screen shots below for steps on
how to update user profile.

Create or Edit Profile Signature Via Dash:

Click on user icon located in the upper right corner.

1. Select “Profile”
2. Under the “Profile” tab select “Edit” to add or updated signature
3. Accept signature and select “Save”

This signature will appear on documents created through DASH.

Land € tHome

FINANCIAL SERVICES, INC.

Dashboard Pipeline Quick Pricer  HeCeipps .

N N - Profile

Click on personal icon to
the right and select

"Profile™

& Settings
P Change Password

Profie [ Logout

Profile

First Name Midgle Name

veernore [
ct
I

Lest Name Nick Name

Suffix
E-Signature

) /@%%_ bvdbein

[ ===
e Q/Q— K—s | After signature has been
Select "Edit” to add S accepted, hit "Save”

or update signature ﬂm 9

Emsil Signature #- B U a

- we A - = iE

B & mw @\ X » D

A<

E-Signature / cancel

Equal Housing Opportunity Lender. Please note that all information is provided for informational purposes only, for the exclusive use of licensed mortgage professionals, and notfor distribution to the public. This information does not
represent an offer or commitment to enter a loan agreement by Land Home Financial Services, Inc. (LHFS). Not all programs are available in all areas and rates and costs stated do not apply to all loans made. LHFS'’s underwriting
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How to Upload Documents / Complete a Form via DASH:

1. Click on the applicable green arrow button (located under “Detail) to upload documents. corner.
2. |If applicable, Generate form
A. Select “Start Document Generation”
B. Document Generation window will appear — Enter authorization date, select “Finish & Generate Doc”
C. Completed document has been instantly created!
3. Review Form or Document
D. Click on applicable link to access document
E. Optional, select the trash icon to delete.

All Cutstanding TPO Submitted Cleared

Wtilize green arrow upload

Search:
button to upload
Error Detail Borrow documents Due Date View File Status
K Purchase Contract 8/25/22 8/25/22
S
and All Addendums 2:46 PM 2:46 PM
Earnest Money
1 Deposit - Showing a/25/22 8/25/22 —
Cleared Through 2:46 PM 2:46 PM -
Bank
1 Need to create a form? oD
If applicable, click on the green
arrow upload button to generate
=S | pencing |
9 form.
4 ! Verbal Credit 8/25/22 8/25/22 m
= Authorization 2:45 PM 2:46 PM
. Upload Credit Report  8/25/22 8/25/22
Dated Within 90 Days ~ 2:46 PM 2:48 PM
Upload Credit Inguiry 825722 8/25/22 X
Task Information Q X Generate Document Template
Show Task Hitory
Description | Verbal Cradit Authorization DZZ:::IIEI Document Generation Help
Notes notify 3 user s type @ and select them from the list File name Action
Empty Company
Fake External Company (Main)
Verbel Credit Authorization Date
Request Date 08/25/2022 2:46PM Dus Days []
ENTER DATE HERS
Resporsible Party .
Conditien
e 1 There has been a change to our PDF Converte
If you experience issues with the formatting your geneMged documen, please click the RED
*Finish & Generate" button on the last page to generate Mg the old method
**NOTE: Please contact support if in fact your formatting has Sgnged, as this functionaility will be
m depracated (removed) in tha coming weeks.

Equal Housing Opportunity Lender. Please note that all information is provided for informational purposes only, for the exclusive use of licensed mortgage professionals, and notfor distribution to the public. This information does not
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Error Detail Borrawer Description m“"' Due Dats View File Status

Py Purchase Contract 8/25/22 8/25/22

- and All Addendums 2:46 PM 2:46 PM
Earnest Money Form has been
Deposit - Showing 8/25/22 8/25/22

k

= Cleared Through 2:46 PM 2:48 PM success.f““y created
Banlk if the highlighted is

visible.
How to access or review form and/or documents

TETETT TTOTT
4+ 8/25/22 8/25/22 m
- 4 it 2:46 PM 2:46 PM
Funds) -
Verbal Credit
N Verbal Credit 8/25/22 a/25/22 Authorization. | & # —
= Authorization 2:45 PM 2:46 PM =77 -
pdf
. Upload Credit Report  8/25/22 8/25/22
X Mia Toretto
Dated Within 80 Days ~ 2:48 PM 2:46 PM
Upload Credit Inquir 8/25/22 8/25/22
X Mia Toretto P quiry /251 /251
Latter (120 Days) 2:46 PM 2:46 PM
Task Information x
Show Task History
Description Verbal Credit Authorization Generate
Document
Notes To notify a user, simply type @ and select them from the list. Action
() Verbal Credit Authorization.pdf o7 I
Request Date 08/25/2022 2:46PM Due Days 0 e
Responsible Party Johnson, Christina o lete i
Click on d nt to revi | [Peletets e
Ick on docume o review
Condition option if
changes are
Request From
Borrower needed

EXAMPLE DOCUMENT (FORM INCLUDING CUSTOM SIGNATURE)

Verbal Credit Authorization Certification

Borrower Name: Mla Toretto
Property Address: 1204 1 est Street

Property City: CONCORD State: CA Zip: 9451 9

I, the undersigned representative of Fake External Company (Maln)

do hereby certify that | had verbal permission to pull the credit report for the above-
referenced borrower(s) on w

By (Loan Officer’s Signature): co = —

Date, 08/25/2022

Equal Housing Opportunity Lender. Please note that all information is provided for informational purposes only, for the exclusive use of licensed mortgage professionals, and notfor distribution to the public. This information does not
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