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LINK LHFS SUBMISSION 

HOW TO SUBMIT A LINK FILE THROUGH DASH 
 
Please utilize the following steps to submit a Link file.  
 

Log in to DASH 
Enter credentials provided by LHFS.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

TPO Dashboard will automatically open upon successful login.  

• Select “New” to upload a new file, OR  

• Select “Dashboard” to review current pipeline and/or status of files.  
 

 
 
 
 
 
 
 
 

  

https://dash.lhfs.com/#/login
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LINK LHFS SUBMISSION 

Upload a New File 

 
Select “New” to upload a Link file and select “Import MISMO 3.4 (xml).  
 

1. Select “Choose MISMO File” 

• Upload 3.4  
2. Under “Channel” field, select “Brokered” or “Correspondent” 
3. Make certain the following fields are accurate: 

• “Company” and “Internal Contact (TPO LO) 
4. Upon completion, click “Process MISMO File” to start the file import process.  
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LINK LHFS SUBMISSION 

Uploading Loan – Review Data 

Please Note: User must select the correct Loan Purpose and Loan Type to accurately trigger necessary 
submission requirements. Two (2) Borrowers max per application.  

1. Loan Purpose 

• Must select - “LINK - Seller Financing Agreement” 
2. Loan Type  

• Must select - “LINK – Seller Financing Agreement”  
3. Skip #3 “Loan Characteristic(s)” – Link transactions do not require   
4. Only complete #4 “Borrower Characteristic(s)” if transaction is for an ITIN Borrower  

• Do not complete #4 if the transaction is not for an ITIN Borrower 
5. Click “Proceed to Final Review” (Submission) 
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LINK LHFS SUBMISSION 

Review outstanding conditions: 
 

 
 
Review URLA by clicking on “URLA 2020” and edit as needed.  
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LINK LHFS SUBMISSION 

Submission Screen 
 

• Upload applicable Link documents and click “Submit”  
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Review the Following Items  
 Complete URLA 

 See screenshot – pay special attention to yellow notifications, 
clear them if possible.  

 Loan Amount (Purchase Price less any Borrower Down Payment) 

 Rate (Based on Credit Score and Down Payment Amount) 

 DPA: 3.5%, or 5% (Click here for Rates) 

 Credit Score (Minimum 580 for W2 Borrowers) 

 620 Minimum – Self-employment or second home 

 700 Minimum – High balance 

 580 credit score tier is used for ITIN borrower(s) 

Broker Submits the Following Via Dash 
 2 Borrowers max per application 

 Uploads 3.4 

 Credit Report 

 Verbal Credit Authorization, if applicable (Access “How to Upload Documents / Complete a Form via 
DASH”) 

 Set up a customized signature through DASH! Click here for steps on how to update user profile. 

 W2 Employee (Income Calculator) 

 Most Recent W2, and  

 60 Days Paystubs 

 Self-Employed (Income Calculator) 

 1 Year tax return required (most recent). Tax returns are not used to calculate income.  

 1009 employee would be required to provide the following.  

 Most recent 1099 (if applicable) 

 Prior Year and Current P&L  

 3 Months Business Bank Statements (Personal is allowed if 1099 income is deposited)  

 Business license  

 Income is calculated on the current cashflow. 

 12 month on time housing history  

 Bank Statements (60 days) reflecting applicable cash required: 

 Must reflect required assets (please note Seller Credit can offset closing costs – up to 6%): 

 Depending on program selected: 

 3.5 % Downpayment + closing costs + 1% of purchase price in liquid reserves.  

 5.0 % Downpayment + closing costs + 1% of purchase price in liquid reserves. 

 Provide payment and fee worksheet with each submission.  

  

https://cdn.lhfs.com/lhfscdn/tpo/rates/lhfsw-ratesheets.pdf#page=23
https://cdn.lhfs.com/lhfscdn/wholesale/download/TRIO_Income_Worksheet.xlsx
https://cdn.lhfs.com/lhfscdn/wholesale/download/TRIO_Income_Worksheet.xlsx
https://cdn.lhfs.com/lhfscdn/wholesale/download/Link_Loan_Sample_Initial_Pricing_Fees_Worksheet.xlsx
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Create or Edit Profile Signature Via Dash:  
 

Click on user icon located in the upper right corner.  

1. Select “Profile” 
2. Under the “Profile” tab select “Edit” to add or updated signature  
3. Accept signature and select “Save” 

This signature will appear on documents created through DASH.  
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LINK LHFS SUBMISSION 

How to Upload Documents / Complete a Form via DASH:  
 

1. Click on the applicable green arrow button (located under “Detail) to upload documents. corner.  
2. If applicable, Generate form 

A. Select “Start Document Generation” 
B. Document Generation window will appear – Enter authorization date, select “Finish & Generate Doc” 
C. Completed document has been instantly created! 

3. Review Form or Document 
D. Click on applicable link to access document 
E. Optional, select the trash icon to delete. 
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